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Master Your Body Language: The Silent
Communicator

Your non-verbal cues speak volumes before you even say a word. Master these to project
confidence and professionalism.

The Power Stance (Before You Enter)
e Stand Tall: Shoulders back, head up. Take a deep breath.

¢ Ground Yourself: Feet shoulder-width apart. This helps calm nerves.

The Confident Handshake (First Impression)

e Firm, Not Crushing: Offer a firm, brief handshake.

¢ Eye Contact: Maintain direct eye contact with a warm smile.

Eye Contact: The Window to Confidence

¢ Engage, Don't Stare: Maintain eye contact for 7-10 seconds, then briefly look away before
re-engaging.

¢ Group Interviews: Distribute eye contact evenly among all interviewers.

Posture: Projecting Poise
e Sit Up Straight: Lean slightly forward to show engagement.

¢ Avoid Slouching: This can signal disinterest or lack of confidence.

Hand Gestures: Emphasize, Don't Distract

® Open Palms: Use open hand gestures to convey honesty and openness.

¢ Avoid Fidgeting: Keep hands relaxed on your lap or table.

Facial Expressions: Authenticity Matters

¢ Smile Genuinely: A warm, authentic smile can put both you and the interviewer at ease.

¢ Nod Appropriately: Show you're listening and engaged.



The STAR Method: Structure Your Success Stories

Behavioral questions (e.g., 'Tell me about a time you faced a challenge') are designed to
understand your past actions. The STAR method provides a clear, concise framework for your
answers.

S - Situation: Briefly describe the background or context of the situation.

Example: 'During my final year project, our team was tasked with developing a new inventory
management system...'

T - Task: Explain your specific role and responsibilities in that situation.
Example: '...My task was to lead the UI/UX design and ensure user-friendliness, despite a tight
deadline.'

A - Action: Detail the specific steps you took to address the situation or complete the task. Use
'I' statements.

Example: 'l initiated daily stand-up meetings, delegated specific design modules, and proactively
sought feedback from potential users to iterate quickly.'

R - Result: Describe the positive outcome of your actions. Quantify if possible.
Example: 'We delivered the project ahead of schedule and achieved a 90% user satisfaction
rate.'

Why STAR Works:
e Clarity: Easy for the interviewer to follow.
¢ Impact: Highlights your skills and contributions.

¢ Evidence-Based: Proves your abilities with real examples.



Top 20 Common Interview Questions & Quick Tips

¢ Tell me about yourself. (Your 60-second professional story)

® Why are you interested in this role/company? (Research, passion, fit)

¢ What are your greatest strengths? (Relevant to job, provide example)

e What are your greatest weaknesses? (Self-awareness, improvement)

* Where do you see yourself in 5 years? (Ambition, alignment)

¢ Why did you leave your last job? (Positive, forward-looking)

e Tell me about a time you failed. (STAR: what you learned)

¢ Tell me about a time you handled conflict. (STAR: resolution, communication)
® How do you handle pressure/stress? (Strategies, staying calm)

* How do you prioritize tasks? (Organization, efficiency)

¢ What are your salary expectations? (Research market rate, range)

* Do you have any questions for us? (Always ask thoughtful questions)

e Describe your ideal work environment. (Culture fit)

¢ How do you stay updated in your field? (Continuous learning)

¢ What motivates you? (Passion, impact, growth)

* How do you handle constructive criticism? (Openness, improvement)

e Tell me about a time you demonstrated leadership. (STAR: initiative, guidance)
* What are your hobbies outside of work? (Personality, balance)

¢ Why should we hire you? (Unique value proposition)

¢ What are your long-term career goals? (Vision, alignment)



Post-Interview Follow-Up & Your Next Steps with
UpCareer

1) The Thank You Email (Within 24 Hours)

Personalize: Reference specific points from your conversation. Reiterate Interest: Confirm
enthusiasm for the role. Brief & Professional: Keep it concise.

Example: "Thank you for your time today. | particularly enjoyed discussing [specific topic]. | am
very excited about the [role name] opportunity..."

2) Networking & Staying Connected

¢ Connect with interviewers on LinkedIn and send a brief note.
e If appropriate, request an informational chat with a team member.

3) Reflect & Learn

¢ What went well? What could be improved?
* Practice using this guide to refine your answers for future interviews.

Ready to turn knowledge into action? Don't just prepare — perform!
UpCareer offers:

¢ 1:1 Personal Coaching — tailored sessions to refine communication, confidence, and
interview skills.

® Mock Interviews — realistic simulations with in-depth feedback.

e Presentation Coaching — master public speaking and impactful delivery.

Book Your FREE 15-Minute Discovery Call Today!
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